Creating an Endnote “library”
1. From EndNote’s opening screen, choose “Create a new EndNote library” and select “OK.”
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2. Name the file with your last name and save it to a location that you can find later (I usually choose the Desktop).
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3. Now you have an empty EndNote library that should look like this:
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4. To add a reference (bibliographic citation) to the library, choose “References” from the top menu and then “New Reference.” 
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5. A form will appear into which you can type the elements of your reference. Note that the default form is for a journal article! If you are creating a reference for a different kind of work (book, website, etc.), choose the appropriate format from the “Reference Type” menu. The appropriate format for a website is “Electronic Source.”
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Once you’ve finished filling out the fields (and remember, lots of them are “extra” fields that one would rarely use), just close the form and the reference will be saved in your library.
Exporting an EndNote library
1. First, you need to set the output style to MLA. From the “Edit” menu, choose “Output Styles” and then “Open Style Manager.”
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From the long list of available styles, select the box beside MLA and then close the window to return to your library.
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2. To export your references into a bibliography, go to the “File” menu and select “Export.”
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A dialogue box will appear, asking you where you want to export the file to and what you want to call it. Export it to the same place as the library (in my case, the Desktop), name it with your last name, and change the file type to Rich Text Format (.rtf).
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That’s it! Send the library (e.g. patterson.enl) and the exported bibliography (e.g. patterson.rtf) as e-mail attachments to erin.patterson@acadiau.ca.

(Note that for a real paper, you would need to add a little formatting to the exported bibliography. For example, EndNote version 7 fails to leave a blank line between citations.)
